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1. Instruction Details
	Instruction Ref No.
	 

	Date
	 

	From (GSC Issuer)
	 

	To (Approved Panel Broker)
	 

	Copy (BU Head)
	 



2. Placement Instruction
	Business Unit Covered
	 

	Insurance Line
	 

	Insurer Selected
	 

	Sum Insured / Limit
	 

	Premium (AED)
	 

	Deductible
	 

	Policy Start / End Dates
	 

	Special Endorsements
	 



3. Instructions to Broker
	1. Place cover as per the selected insurer & conditions listed above.
	 

	2. Issue binder within 2 working days, followed by the full policy document within 10 working days.
	 

	3. Send all correspondence to GSC mailbox; copy BU only where operationally needed.
	 

	4. Confirm receipt of this instruction by return email.
	 



	GSC Sourcing Lead
	Group Head of Supply Chain
	Broker Acknowledgement

	Name: 
Signature: 
Date:
	Name: 
Signature: 
Date:
	Name: 
Signature: 
Date:
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